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Help Desk
419-351-8658 or
419-351-0485

TPS Educational Technology Department

2



Topics

Chromebooks
ClassLink
iReady and Lexia
Google Classroom and 
Google Meet
Google Apps
Sora
Online Safety

Click on a topic to go directly to that section
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Chromebook Information
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Connect Chromebook to home Wifi

Step 1

When turning on the 
Chromebook, the device must 
be connected to the internet in 
order to use it.
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Connect Chromebook to home Wifi

Step 2

Click the clockarea in the 
lower right-hand corner. Click 
the WiFi symbol dropdown to 
select your home network.
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Connect Chromebook to home Wifi

Step 3

Select your home WiFi 
network from the list.
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Connect Chromebook to home Wifi

Step 4

Enter the password or network 
key for your home WiFi 
network.
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Connect Chromebook to home Wifi

Step 5

Once the Chromebook is 
successfully connected to the 
internet, the name of the 
network will appear under the 
WiFi symbol
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Sign in to the TPS Chromebook from home

Use your 900 number as the 
username.  @tpseducation.org 
may already be in the in the 
field.  If it is not, type it in after 
the 900 number.  No spaces 
and all lowercase.  If your child 
does not know their 900 
number or password, contact 
the teacher.

Step 1

@tpseducation.org 
may already be there

Student 900 number
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Sign in to the TPS Chromebook from home

Enter the password.  It begins 
with 2 capital letters and ends 
with 7 numbers.

Step 2
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Sign in to the TPS Chromebook from home

Click Sign in with Google.

Step 3
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Sign in to the TPS Chromebook from home

Choose the TPS account.

Step 4
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Chromebook FAQ
What can I do if my child’s account does not log them into a Chromebook?
You will need to reach out to your child’s teacher. The list of teachers and their emails can be found here:  https://www.tps.org/CARES

Am I able to use another account on the Chromebook?
No.  The only accounts that will work on TPS Chromebooks are TPS Google accounts.

What should I do if the Chromebook does not power on even after charging it?
You may call 419-351-0485 or 419-351-8658. There will be sites in which you can schedule a date and time to switch out the 
non-working device.

When should the student log out of the Chromebook?
To get to ClassLink each student will need to log out of their Google Account so the next student in the household is able to connect.

What should I do if I need more help with non-account issues?
You may call 419-351-0485 or 419-351-8658 and your call will be forwarded to support.

What to do when the screen is spinning after entering login information?
On the spinning screen, click the “Back” button in the lower left-hand corner of the white box. Re-enter the information and the Chromebook 
will complete logging in and the desktop should appear.
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https://www.tps.org/CARES


ClassLink Information

15



What is ClassLink?

ClassLink is a single sign on platform (SSO) where students will 
find and be logged into many of the online apps they use at 
school.

Once students log into the Chromebook, they will be prompted to 
log into Classlink.

After log in, students will have access to their personalized 
launchpad and will not need to log in again to each individual 
program.
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How do I log into ClassLink?

If you are not using a TPS Chromebook, 
use the URL:

launchpad.classlink.com/toledo

Then click Sign in with Google
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How to Log into ClassLink From 
Home
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https://docs.google.com/file/d/1YkikqEeI0pRaT2SEkaySKOY8lD9X8g15/preview
https://docs.google.com/file/d/1YkikqEeI0pRaT2SEkaySKOY8lD9X8g15/preview


How do I log into ClassLink?

Choose the TPS student 
account
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ClassLink Launchpad
The students will see the icons that are available to them based on the 

courses/classes they are schedule for.  Each student has a personalized 

launchpad
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https://docs.google.com/file/d/1quwP51yeARnpwqT7ybPxCC60smC585ip/preview


iReady and Lexia 
Information
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What is iReady?

i-Ready is an online reading and math 
program that will help us determine your 
child’s needs, personalize his or her 
learning, and monitor progress.  i-Ready 
allows us to meet your child exactly where 
he or she is and provides data for us to 
increase your child’s learning gains. 
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Where are the programs?

iReady Math - All K-8 Buildings

iReady Reading - All K-8 Buildings except Harvard, 

Hawkins, and Old West End Academy

Lexia Core5 and PowerUp - Harvard, Hawkins, and Old 

West End Academy
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iReady

Students will take a diagnostic test in 
iReady 3 times during the school year.  After 
the first diagnostic is complete, the 
students will begin the instruction portion 
of the program.  Parents and Partners will 
not administer the diagnostic.

24



How much time should a child 
spend on iReady courses?
Students should be on iReady 30-49 
minutes per week per course (math and 
reading.  Students should work about 15-20 
minutes per day.  More than that could be 
detrimental.   TPS will be tracking the time 
on and help with lessons when needed.
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How to log in to iReady
Each student should log into ClassLink and click 
on the iReady app on their personalized 
launchpad.

To get to ClassLink from a non-TPS device:

Open the Chrome browser and type the URL into 
the address bar.

launchpad.classlink.com/toledo
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How to Log in to iReady
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https://docs.google.com/file/d/1eUii-xf0cAU9Synbp17e25FjBpyXZ12W/preview


Using iReady

After students log into iReady they will choose either Reading 
or Math.  
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Teacher Assigned vs. My Path

After school programs will use Teacher Assigned Lessons.  
Partners should monitor students to make sure they are 
choosing the correct path.  My Path should be used during 
school hours.
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How can I help my child?

✅ Talk to your child about what they did on 
iReady

✅ Sit with your child while they are on 
i-Ready if they need help with the 
lessons

✅ Look at “My Progress” with your child 
and discuss
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Seen by student at the 
end of each lesson
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Click here to
 view progress

 (fo
und on student screen)
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Goal - 4
5 minutes

 per w
eek

Domains

Lessons passed to date
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Additional Information for using 
iReady at home

Family Guidance
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https://www.curriculumassociates.com/teaching-learning-2020/home-assessment-family-support


What is Lexia?

Lexia helps students work independently to 
improve critical reading skills.  The paths 
are individualized and allows the student to 
work at their own pace. Core5 is the Lexia 
program for students in K-5 and PowerUp is 
the program for students in grades 6-8 
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Lexia

Students new to Lexia will autoplace. All 
students that have worked in the program, 
will continue where they ended the 
previous year. Parents and Partners will not 
administer the auto placement.
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How much time should a child 
spend on Lexia?
Students are prescribed a weekly target 
time based on their placement in the 
program. These target times can range 
from 40-120 minutes per week. 
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How to log in to Lexia
Each student should log into ClassLink and click 
on either the Core5 or PowerUp app on their 
personalized launchpad.
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How can I help my child?

✅ Talk to your child about what they did on 
Lexia

✅ Encourage your child to put forth their 
best effort and take their time as they 
work on Lexia

39



Google Apps
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What is GAFE?

Google Apps for Education is a safe online 
workspace that supports learning anytime, anywhere.  
All of the apps synchronize together to integrate into 
course materials
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What Apps are available?
Collaborate - 

Communicate -

Manage  - 

Organize - 
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The following apps can be created and shared on Google Drive

Image from GCF Learn - https://edu.gcfglobal.org/en/ 43

https://edu.gcfglobal.org/en/


ClassLink Launchpad

Chromebook Taskbar

Google apps can be 
accessed through the 
ClassLink launchpad, 
the Chromebook 
taskbar, or from the 9 
boxes in the upper 
right corner of an app 
that you are in
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Google Classroom and 
Google Meet

45



What is Google Classroom?

Google Classroom is a web based Learning Environment. 
When your child logs into the Google Classroom, they will 
have access to what the teacher has posted.  These can 
include assignments, announcements, quizzes/tests, links, and 
videos.  Students will be able to collaborate with their 
teachers and peers digitally.

Click for Video

Click for Video

46

https://youtu.be/2Iowi-gmbys


How do we access Google Classroom
1. Your child will log into their Google account.  
2. Click on the 9 squares in the upper right corner of the 

screen.
3. Click on the Google Classroom app.
4. Click on the Class you would like to view. Each teacher 

will have their own.
5. Teachers are able to send you an invitation to your email 

to get weekly summaries that will include upcoming 
assignments, missing work and new posts.

a. Be sure that the teacher has your valid email address.

b. You will need to Accept the invitation in your email.
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What is Google Meet?

Google Meet is a video-communication service.  It allows for 
live streaming and collaboration among users. Google Meet 
can be accessed from all mobile devices. It is free to use with a 
gmail account.
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How do we access Google Meet

1. Log in to ClassLink (launchpad.classlink/toledo) by selecting Sign in with Google

2. Click on the Google Classroom icon
3. Select the Google Classroom you want to work in. If your teacher has created a 

new Google Classroom, you may need to select join before the classroom opens.

4. At the top of the Classroom window, click on the Classwork tab. 
5. Click on a question that says Meet in the title. This will indicate that your teacher 

has set up a live session for you to log in to.

6. Once you’ve opened the question, look for
and click on that link.
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http://launchpad.classlink/toledo


How do we access Google Meet cont.
7. A new tab will open on your computer. If this is your first time using Google Meet,

you may see the following prompt in the upper left corner:
please select Allow.

8. On the right side of the screen, you will see                          . Please select Ask
to join.

9. Once you click on Ask to join, you should see the following message: 
Your Google Meet session will begin with your teacher   
as soon as he/she admits you to the live session.

10.      After you have finished with your Google Meet live session, you can select the     
 phone icon at the bottom of the screen to leave the session. You may need to  
 hover over the bottom or top of the screen to see this icon.
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Access Google Meet
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https://docs.google.com/file/d/1hGh8SFEWnmw3jiA66rp0oFZDDn0wgNa0/preview
https://docs.google.com/file/d/1hGh8SFEWnmw3jiA66rp0oFZDDn0wgNa0/preview


Sora
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What is Sora?

Sora is an app found on each students’ ClassLink personalized 
launchpad.  It offers eBooks from the school library as well as 
the Toledo Lucas County Public Library.  Students are able to 
checkout and read ebooks on their TPS Chromebook or a 
personal device.
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Online Safety
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Common Sense Media 
Presentations

Use the following links to view presentations in regards to 
online safety while working remotely.

Cyberbullying and Digital Drama

K-8 Online Safety

Social Media, Gaming and Mental Health
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https://docs.google.com/presentation/d/1-PtBOyq7qYwbBxWkLtL5fqrYIUOkcAwsKNo5P82Tojo/edit?usp=sharing
https://docs.google.com/presentation/d/1jdJBMSt5Rm64TBatGfXwvUvr8pDiKiLTvKA1Kx4gvH0/edit?usp=sharing
https://docs.google.com/presentation/d/1lwT7yuQah940Y4SriidBQFpxKpV_-9W9tRR7D4wNsac/edit?usp=sharing

